Registration procedure for Tor Vergata Students

1. Access Delphi platform (link:

https://delphi.uniroma?.it/totem/jsp/Iscrizioni/sStudentilLoginIntro.jsp?language=EN ), insert your
matricula and password to log in.

N.B. Use the flags on top of the screen (click on them) in order to translate the text. Don't use the
automatic translator, otherwise registration attempt would fail.

Enter Login and Password



https://delphi.uniroma2.it/totem/jsp/Iscrizioni/sStudentiLoginIntro.jsp?language=EN

2. Select “Enrollment/management of non-curricular courses”

(ERASMUS STUDENT VIEW)

e
PROCEDURES AND ONLINE SERVICES

For Erasmus/Exchange/YUFE students

+ Change Password
PERSONAL INFORMATION « View and Change P | Informai

+ In presence lesson reservation
« Examination Booking (Prenotazione esami)
EXAMINATIONS + View Registered Examinations (Esami verbalizzati)
+ Ongoing exams registration(Esami in corso di verbalizzazione
+ Courses Attendance

C Hrollmentlmamgemem of non-curricular courses
* Launch Miemenft Offica365

(e-mail, network-disk, etc.) For more information click
+ HERE

o1 e 2 =o) o Print Certificates (Stampa Certificati)

(TOR VERGATA STUDENT VIEW)

= Change Password
PERSONAL INFORMATION + View and Change P 1 Inf &

» ISEE-University submission
« Tuition fees management
« Request for partial exemption from taxes and contributions
« In presence lesson reservation
« Examination Booking (Prenotazione esami)
EXAMINATIONS « View Registered Examinations (Esami verbalizzati)
« Courses Attendance
« Ongoing exams registration(Esami in corso di verbalizzazione)

OTHER SERVICES

PAYMENT OF TAXES AND
CONTRIBUTIONS

Course switch request (Richiesta di Passaggio di corso)
Request Transfer Out (Richiesta di Trasferimento in uscita)
+ Reprint Application for Enroliment/Registration (iscrizione/immatricolazione)
+ Cancel Application for Enroliment (domanda di iscrizione)
+ Suspension Request
+» Career closure (Rinuncia agli studi)

ESAME DI LAUREA (DEGREE .
EXAMINATION) « Manage graduation request

i/« Enroliment/management of non-curricular courses

e i
Curer convicas

DURING YOUR CAREER

OTHER SERVICES

Application for Appointment in a Part-time Collaboration
BORSE DI STUDIO (SCHOLARSHIP)

INCARICHI COLLABORAZIONI
(COLLABORATION ASSIGNMENTS)

CERTIFICATI (CERTIFICATES) . sne:tm ificat (Sla(::p'? tificati) )

Application for a grant for expenses for lease




3. Select from the drop-down menu “CLICI - Courses in Italian language - | semester”

Courses Section
Welcome MARCO GRECO

Sign up for courses

Type of Course: (Select .

| Next
Select ..
My courses

CLICI - COURSE IN ITALIAN LANGUAGE - 2nd SEMESTER
My contact information

Logout

Request Assistance




4. Read the privacy policy and, if you agree, click on “I have read and understood the privacy policy”
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5. Your personal data will be displayed, click on “Next”

COURSES IN ITALIAN LANGUAGE - 1st SEMESTER

Student information

E-MAIL janesmith@grnail.com

PHONE NUMBER [323 32333333

CITIZENSHIPT [ COSTARICA

6. Enter your current address and click on “Next”

COURSES IN ITALIAN LANGUAGE - 1st SEMESTER

Mailing address

ADDRESS VIA GLACOMOD LECPARDI

STATE/PROVINCE:
(SELECT EE FOR FOREIGN COUNTRY)

TOWH:

EZE

7. Enter the data of your ID document and click on “Next”

PLEASE FILL IN THE FOLLOWING DOCUMENT

W San Jose City Coundi -
Fields marked with * are mandatory.

o e

8. Enter your native language and select the correct option:



I'm a/an...
. student of the University of Tor Vergata

(undergradute/postgraduate/PhD/Erasmus/Overseas/Astromundus/Marco Polo/Dual degree
students, etc.)

DO NOT SELECT “External (non-Tor Vergata) student!

I'MAJAN* [Select . ~

T N udent of the University of Tor Vergata (including undergradute/postgraduate/PhDMEsagmus/OverseasiAstromundus/Marco Polo/Dual degree students)

B teacher/professoriresearcher of the University of Tor Vergata
Pree-radminisirative staff) of the University of Tor Vergatg
external (¥ “r Vergata University) student

9. Select the correct option:
e Absolute beginner (if you have never studied or learned Italian)
e | passed CLICI’s Italian language exam last semester
e NOT beginner, | want to take the placement test at .... (time) - CET on gg/mm/yyyy*

*Updated time and dates of Placement Test are indicated on the CLICI webiste

Please be reminded that a maximum of 36 students will be admitted to each session. Therefore, if you
can’t select a date, it may be already booked out. In this case, select another date.

PLEASE FILL IN THE FOLLOWING DOCUMENT

(abspite beginner

Apassed CLICKs Italian Language final sxam last semsster

Owot beginner, | want to take the placement test on 15/02/2023

Chiot beginner, | want to take the placement test on 17/02/2023

KNOWLEDGE OF THE ITALIAN LANG

Chiot beginner, | want to take the placement test on 22/02/2023

Chiot beginner, | want to take the placement test on 24/02/ 2023

Owot beginner, | want to take the placement test on 27/02/2023

Owot beginner, | want to take the placement test on 03/03/2023

Attention, once the registration is confirmed, the date CANNOT be changed

Fields marked with * are mandatory.
m NEXT

10. Check that all the entered data are correct and click on “Confirm displayed information”



Course: COURSES IN ITALIAN LANGUAGE - 1st SEMESTER
Fiscal Code: SMTJNAOOE47Z503N

Name and Surname: JANE SMITH

Date of Birth: 07/05/2000

Country of Birth: COSTA RICA

City of Birth: San José

E-Mail: janesmith@gmail.com

Mobile Number: 333 33333333
Citizenship: COSTA RICA

Address: VIA GIACOMO LEOPARDI 2

Town: ROME

Province: RM

TYPE: ID

NUMBER: XXX

ISSUING AUTHORITY: San Jose’ City Council
NATIVE LANGUAGE: Spanish

I'M A/AN: student of the University of Tor Vergata

KNOWLEDGE OF THE ITALIAN LANGUAGE

KNOWLEDGE OF THE ITALIAN LANGUAGE: NOT beginner, | want to take the placement test at 4.30 pm - CET on 06/09/2022

CONFIRM DISPLAYED INFORMATION

11. Your subscription has been confirmed.

External students (not enrolled at Tor Vergata) will have to log in on Delphi platform again two
weeks after the course begins to download the bill and pay the registration fee.

Click on “Print” if you want to download a pdf with the entered data.

Your subscription has been confirmed.
External students (not enrolled at Tor Vergata) will have to log in on Delphi platform again two weeks after the course begins to
download the bill and pay the registration fee.




*SMTJNAOOE47Z503N*
THE UNDERSIGNED

Surname Name Sex
|_sMuTH | | JaNE | LE

State/Province of
birth

Date of Birth Country:
|_07/05/2000 | | COSTA RICA (San Jos#) | |LEE )

Phone Number E-Mail
| 33333333333 | gmail com |

Address
| VIA GIACOMO LEOPARDI 2, ROME (RM) |

TIPO DOCUMENTO DI RICONOSCIMENTO - 1D
NUMERO DI RICONOSCIMENTO: XXX
ENTE CHE HA RILASCIATO IL DOCUMEN

TO: San Jose' City Council

CATEGORIA U

LING /A MADRE: Spanish

TIPOLONGIA UTENTE : student of the University of Tor Vergata

LIVELLO DI COMPETENZA LINGUISTICA (ITALIANO)

LIVELLO D COMPETENZA LINGU

TICA : NOT beginner, | want to take the placement test at 430 pm - CET on 06/09/2022




